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-on Receipts - -_ -_ File I -- - - - 1967 to future 
'*What i s  the  funct ion of the o f f i c e  i n  which t h i s  record series i s  created? 
The purpose of the Motor Vehicle Lnspection Section is to administer the 
provisions of the laws of Georgia as pertains to the periodic safety 
inspection of motor vehicles. 
licensing, and supervision of inspection stations; the instruction, 
licensing, and supervision of mechanic-inspectors; and the issue, control, 
and accounting of approval stickers. 

The MVI Section is responsible for the set-up, 

__ - - 
1. This f i l e  contains  the following documents ( include form numbers a d  t i t l e s ,  i f  any, 

Documents pertaining to the issuance of approval stickers and rejection slips 
to inspection stations. Included are Form MVI 11 (Official Receipt) and 
MVI Form 9 (Requisition for Inspection Stickers and Correction Slips). PRior 
to September, 1971, both forms were used. However, only the MVI Form 9 is 
currently used. 

and f i l e  arrangement ) . 

The file is arranged numerically. 



1 4 .  Is t h e r e  a dupl ica t ion  OF t h i s  series i n  another o f f i c e  o r  agency? ,, 4 b 1  [ I  
15 .  Is the  information' contained $n t h i s  series ever summarized or @ublished? [ 1 [XI 

16. Does t h e  series contain c l a s s i f i e d  information r equ i r ing  security handling? ' [ 1 [XI 

17. Does ~. , t h e  series i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? [ I -  [ X J  

18. Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? BI [ 1 

19. Is t h e  series ( o r  major por t ion  o f  it) regu la r ly  microfilmed? I f  yes, why? 1 . [ 4  

One in individual station master file and one at inspectiopstation 

Attach copy of summary o r  publ ica t ion .  

i D  

From duplicate copies and ledger book 

20 .  Does t h e  record series.%&provide da t a  as input  t o  an EDP f i le?  ".p] [ A  

21. Does t h e  record series contain documentation produced as EDP p r in tou t?  t 1 [XI 
I 

22. Has t h e  Federal Government i ssued  in s t ruc t ions  goveq ing  t h e  retent ion/dispo-  1 [ X I  

23. W i l l  t he re  be a need f o r  t hese  records 10, 1 5  years from now? If yes ,  what? [ 1 [ 4  

s i t i o n  of t hese  f i les? 

__ - -*1 

2L. REQUIREMENTS. The following requires  t h e  f i l e s  t o  be k e p t  1 years : 

a. [ ]STATE b. [ ISTATWE OF c .  [ ] A U D I T  d .  []FEDERAL e.&]ADMINISTMTIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  D E C l  SION VALUE 

(Ci te  L a w ,  S ta tu t e ,  o r  other reason fo r  the re ten t ion  requirement) 
For audit purposes and possible back reference. 

--- _I- -__ --c -- - - __ - - - 
25.  AGENCY RECOMMENDATIONS. This agency recommends t h a t  the  f i l e  s e r i e s  be cu t  o f f  at the  end-. 

of each -6dCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

[ ] Hold i n  t h e  current  f i l e s  area % ' month(s)/  year(s) :  
[ 1 Transfer t o  [ 3 S t a t e  Records Center[ ] Local Holding Area; hold . year (s ) :  
[ ] Destroy. 
[ 1 Transfer  t o  S t a t e  Archives f o r  permanent r e t en t ion .  
[ 3 Destroy i w e d i a t e l y  after cut-off.  
[d  Other: (Specify)  Destroy after audit or 1 year, whichever is longer 

( Indica te  b r i e f l y  rat ionale  for recornendations aboue/or wr i te  addi t ional  remarks )  : 
For audit purposes and possible back reference. 
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